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Project Confirmation - Example

To:
[Company name]


From:
[Client name]


Date:



Re:
Project name or means of job identification


I/we commission [company name] to conduct Project [insert project name] as described in the proposal [or letter] dated [insert date] 2002.

[Company name]’s terms and conditions [dated       ] apply to the proposal. I/we understand that if the project is cancelled following this confirmation that cancellation charges will apply.

	Client
	

	Project name
	

	Job number
	

	Value
	


Signed …………………………………………

Date:  ………………………. 

[Company name]

Signed …………………………………………

Date:  ……………………….

[Client company]

AQR Project confirmation form – example

